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Turnitin for Instructor Application Guide 

 

For Instructor who need to use Turnitin. Please send the request and information by fill 

the request form via https://forms.gle/kvJ2PW1Mx5n9xYue7   

After admin add your email to system, the email from Turnitin will be send to you in your 

Chula mailbox. For create new account please follow the step as is below. 

 

  

Click for register 

https://forms.gle/kvJ2PW1Mx5n9xYue7
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Enter Chula Email 

Enter Last name 

Click for next step 

When this screen appears. The email from Turnitin system will be sent to set password 



3 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click for create password 

Fill your password 

Confirm your Password 

 
Click foe create password 
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Click for login 

Fill your email address 

Fill your password 

Click for login 
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Select question 

 Fill your answer 

Check the information in the box mark 

 

Click for next step 

 

Click I Agree and Continue to next step 
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After you register successfully, the screen will appear as above. And User Guide for 

Turnitin will sent to you in your email. 

 

Click for Add Class 

 

Click to view User Guide 
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Access to Turnitin 

 For access to Turnitin. Go to https://www.turnitin.com/ The screen will appear as below. 

If there is a popup, select the country as shown in the picture above, click to select United States 

& Canada, then click Login. Enter the Email and Password that is set to access Turnitin. If there is 

no popup, select the country. You can login to access Turnitin. 

  

Click login for access to Turnitin 

 

Fill your email address 

 Fill your password 

Click for access to Turnitin 

https://www.turnitin.com/
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Create Class 

 Create Class by click        and following the step as below. 

 

When creating a Class successfully, the screen will appear as above. Bring the Class ID and 

Enrollment key, provide to students for apply Turnitin to send their work. 

Select class type as Standard  

 Set class name   

 
Set Password   

Select Subject 

area   

 

Select Education level 

 
Set class end date  

 Click submit for create class  
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การสร้าง Assignment 

 Create Assignment for students to send their work by click class name and click    

Then following the step as below 

  

Set Assignment name  

 

Set start date 

 

Set due date 

 

Set post date 

Submit papers to 

 
To save students work in system, 

select Institution paper 

repository 

 To do not save students work in 

system, select No repository  

 

Enter additional instructions (if available). 

 

Allow submissions after the due date? 

 

Generate Similarity Reports? (Select Yes) 

 

Generate Similarity Reports 

 
Select immediately (can overwrite reports until due date) 
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Exclude bibliographic materials from Similarity Index? 

 

Exclude quoted materials from Similarity Index?  

 
Exclude small sources? 

 

Allow students to see Similarity (Select Yes) 

Reports? 

 Enable translated matching? 

Exclude assignment template? 
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      Note:  

Institution paper repository: The work will be preserved in Chulalongkorn University's Turnitin 

archive. There will be a percent of the same work that was previously submitted if it is submitted 

again. It will show on the Turnitin result page that Student paper submitted to Chulalongkorn 

University.  

No repository: Submitted work will not be stored in Turnitin's central system, allowing re-

submissions for multiple checks.  

Standard paper repository: will keep the work in Turnitin's central system if the same work is 

submitted again. It will have a percentage that is a job previously submitted 

  

Enable grammar checking? 

Click Submit for create Assignment 
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View Report 

Click the class name and click view in homepage to view the report. 

 

 Click Similarity of each student to view the full report.  

 

 The screen will appear as below. 

 

 Match Overview (Copy percentage)  

 Filters and Setting 

 Download the report file (Choose to download as Current View) 

 

 

 



13 
 

 If you want to filter results and setting a report. Click on the symbol.        The toolbar will appear 

as in the picture 

You can view original report and primary resource in the last page of report file. 
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Delete Report 

 Deleting reports cannot be deleted manually. The report can only be deleted by the 

Turnitin admin. Which can be notified via Turnitin's system as follows: 

 

 The screen will appear as below.  

 

 

 

 

Select the file you want to delete. Select Request permanent deletion 

Click continue 
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เลือกเหตุผลที่ต้องการลบงานออกจากระบบ 

  

 

If you have problems using Turnitin or would like to know more information. Please contact  

Miss Piyathida Horpratoom Telephone no. +66(0)-2218-2932 Email: Piyathida.h@car.chula.ac.th 

 

 

 

 

 

 

 

 

Select the reason for deletion 

Click continue 

 

Type Delete 

Click confirm 

mailto:Piyathida.h@car.chula.ac.th

